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Programme Overview:
The programme is developed  to provide a balance of supervised indoor and outdoor activities as well as set time for supervised homework. Students will be involved in a variety of activities including such things as art and craft, sports and games as well as cultural experiences. As this after school care is only for Rangeview Intermediate School students we can ensure that a suitable programme is designed to support the values and traditions of the school.
“Kids West” is a CYPS approved programme , this ensures that a high standard of care is provided. Our student to staff ratio is 1:10.
Timetable:

3:15 – 3:30
Attendance Check and Afternoon Tea
3:30 – 4:00
Free play on the courts and field
4:00 – 4:45
Supervised homework time and quiet activities
4:45 – 5:15
 Arts and crafts, free play with board games, supervised activities
5:15 – 5:30
Clean up

Location:

“Kids West” is situated in the Rangeview Intermediate School Hall. We have use of the school hall, small kitchen facilities and attached classroom as well as use of the playing courts and school field.

Hours of Operation:

“Kids West” operates from 3:15 – 5:30pm Monday to Friday during Term time.
Eligible Students:
“Kids West” caters for Rangeview Intermediate School students only.

Food:

Afternoon tea will be provided to students. This usually consists of a sandwich or bread roll, slices of fruit and a drink. It is essential that any dietary requirements or food allergies are clearly identified in the appropriate section on the enrolment form.

Enrolment Procedures:

Please complete the enrolment form and hand in to the school office where it will be passed on to the programme director. Please ensure that staff are kept informed of any changes to your enrolment details – it is essential that we have up-to-date information as we do not have access to the school records after hours.

Bookings:

Bookings are required for all students attending the programme. There are three types of bookings:
Casual bookings are when the students are booked in as needed.  We must be notified of casual bookings by 2:00pm on the day that the care is required. The director can be contacted on the number listed or a message can be left at the school office to be passed on to the director.

Part-time bookings are when students are booked in for 1 – 4 set days a week.
Full time bookings are when students are booked in for 5 days a week.

Fees:

Our fee schedule is as follows (as at 4 February 2009)

Casual:

Early pick up (4pm)


$8.00 per session

Full Session



$15:00 per session
Part-time (2 – 4 days) booked:

Early pick up (4pm)


$7.00 per session

Full session



$13.00 per session

Full time (5 days) booked:
Early pick up (4pm)


$35.00 per week

Full session



$60.00

 CYP’s approval has been granted and WINZ subsidies are available for eligible families. 

To secure the part-time and full-time rates, full payment of the fees must be received in advance or you will be charged at the casual rate.

No payments are taken on site.

All payments are to be made in advance with the exception of casual payments.

Payments:
Casuals will be invoiced after attendance.  

Payments for both part-time and full-time students are due in full at the start of each current week. Automatic Payment, Internet and Telephone banking are our preferred options for payment. Internet account details are as follows: 06 0153 0438169 00. Cheques may be posted to: P.O Box 121-112, Henderson Auckland. (Cheques made payable to Kids West Limited).
Absences:

If we are advised of your child’s absence prior to 2:00pm, no fee will apply for that day. If no notification is made then no refunds will be made. A phone call or text message can be made to the programme director (021 115 4002) or a message left at the school office( 838 9468) to be passed onto the programme director.

Once your child has been accepted into the programme their name will be on the roll for their booked days unless we have been notified by a parent of caregiver. If we have not been notified and your child does not arrive we will do everything we can to locate them. The safety of your child is paramount and it is essential that we have correct contact details on the enrolment form and that we are kept informed of any changes to contact details.
Signing Out:

The adult collecting the child is required to sign the roll sheet and fill in the time of departure. This is for your child’s safety. Only approved persons will be able to uplift the child. If a person arrives to collect your child who is not identified on the enrolment form we will not release the child to that person until we have received permission from an identified caregiver. Please ensure that we are kept notified of approved and non-approved people. 
If parents/caregivers request the child to be able to leave the programme unattended by an adult, the parents/caregivers will be required to sign a disclaimer releasing “Kids West” of all responsibility after the designated time. This will be noted on the roll sheet.
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